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Research Grant Application Form

Part 2
Budget Details

The Dust Diseases Board (DDB) research grant application is in two parts: 

1. The proposed research project details

2. The proposed research budget details
This form contains the questions for Part 2 of the application. Responses should be typed below each question using a standard font and font size of at least 11 points. The electronic version of this form (MS Word) can be downloaded from the DDB website at www.ddb.nsw.gov.au
1. Provide evidence of organisational infrastructure support, and details of funds or other support which will be supplied by any other organisation for this project.

2. Has funding been requested from another source for this research project?  If yes, please provide details.
3. Total funds being sought from the Dust Diseases Board. NB. The following is provided as a SAMPLE BUDGET FORMAT.  You will need to include all categories of costs proposed in your project.  
	ITEMS
	Costs $

	1.
	Salary for officer(s) (Include justification of salaries for each person to be employed, eg. A description of the salary range for each position as specified in the relevant award or agreement and length of time of employment and any known salary award increases that will be made during the life of the project).


	

	2.
	Salary for consultants, contractors, professional services (Include justification of salaries for each person, eg. Description of salary range for each position, including number of hours, hourly rate of pay and length of time of employment).


	

	3.
	Travel (Conferences, between research sites)

	

	4.
	Information technology (Computers, printers, software, licenses, IT security)


	

	5.
	Administration consumables (eg. Office equipment, stationery, postage, printing etc).


	

	6.
	Other overheads (Office rental, insurance, utilities, phones, Internet access)


	

	7.
	Audit costs  (see note (c) in Part F).


	

	8.
	Scientific equipment costs


	

	9.
	Evaluation (Where an evaluation is to be conducted by someone other than the Grantee).


	

	TOTAL BUDGET (Total funds requested)
	$


4. 
You will need to provide an indicative schedule for progress reports (including expenditure reports) and stage payment dates using the attached template. The finalised schedule forms part of the funding agreement.
Schedule of Progress Reports and Stage Payments

The following terms apply to the Schedule of Progress Reports and Stage Payments:

· A minimum of four payment stages are required for each research project and an individual payment stage must not comprise more than 30% of the project.  Applicants are reminded to make allowance in the final stage payment for the DDB to withhold 5% of grant monies until all of the researcher’s obligations under the funding agreement are fulfilled.

· The stage payments should not be excessively weighted at the front of the research project. As much as possible, the proportion of the research completed at any point should be consistent with the proportion of the total grant paid. Excessive up-front costs will have to be justified in writing.

· Please ensure a minimum of four weeks between ‘Progress Report Due Date’ and ‘Next Stage Payment Due Date’ at each stage to allow time for checking progress and approving the next payment. 

· The time between progress reports will not be greater than nine months. 

· All progress payments will be contingent on satisfactory progress reports.  The payment for Stage 1 is made automatically after the research funding agreement is signed.

Schedule of Progress Reports and Stage Payments

	
Stage Number
	
Stage Commence-ment Date
	
Stage Payment Amount
	
Description of Stage


	Key performance indicators (KPIs)
	
Stage  Progress report
Due date
	
Approx. % of project completed at this stage
	
Next Stage Payment

Due Date

	1
	
	$
	
	
	
	%
	

	2
	
	$
	
	
	
	%
	

	3
	
	$
	
	
	
	%
	

	4
	
	$
	
	
	
	%
	

	Add additional stages as required

	Final Report Due date:

(30 days following project completion)
	Final Report

Audit Certificate
	
	100%
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